ANNEX II + III :
 TECHNICAL SPECIFICATIONS + TECHNICAL OFFER
Contract title : Supply of “Purchase, elaboration and design of advertising materials”
p 1 /…
Publication reference : CB007.1.31.247 – TD03
Columns 1-2 should be completed by the Contracting Authority

Columns 3-4 should be completed by the tenderer

Column 5 is reserved for the evaluation committee 
Annex III - the Contractor's technical offer

The tenderers are requested to complete the template on the next pages: 

· Column 2 is completed by the Contracting Authority shows the required specifications (not to be modified by the tenderer), 

· Column 3 is to be filled in by the tenderer and must detail what is offered (for example the words “compliant” or “yes” are not sufficient)  

· Column 4 allows the tenderer to make comments on its proposed supply and to make eventual references to the documentation

The eventual documentation supplied should clearly indicate (highlight, mark) the models offered and the options included, if any, so that the evaluators can see the exact configuration. Offers that do not permit to identify precisely the models and the specifications may be rejected by the evaluation committee.

The offer must be clear enough to allow the evaluators to make an easy comparison between the requested specifications and the offered specifications.
PROJECT GENERAL DESCRIPTION
The countries of the Western Balkan are exposed to a range of disasters caused by natural hazards, including prolonged cold and heat waves, heavy precipitation causing floods and landslides, drought, forest fires and hailstorms, earthquakes. In May 2014 Serbia faced the worst ever recorded floods followed by landslides - 1.6 million people affected, 51 casualties, 32,000 people evacuated from their homes. The economic impact was also enormous - local infrastructure, utilities, public buildings, private housing, companies, livestock and agrarian land were either totally destroyed or suffered significant damage. In addition to the negative direct effects of the floods and landslides over the population, the disaster brought about additional problems related to living and environmental conditions. In 2014-2015 only, the number of floods in the regions Kjustendil and Pernik in Bulgaria were 332. The whole project region faces the same challenges - how to manage multiplying natural hazards and manmade risks, how to protect nature, how to create suitable living conditions for the citizens, how to keep the economy globally competitive. 

This is the reason for project „Joint emergency interventions in Serbian and Bulgarian cross-border region“ to be initiated and financed under INTERREG-IPA CBC Bulgaria-Serbia Programme. The priority tasks of emergency services of both countries are related to the protection of population and environment in the region. The following specific problems to be addressed by this project were identified: 

· a number of floods in target municipalities and cross-border area in recent years; 

· lack of new methods and innovative equipment that will be used during emergency situations; 

· lack of specific trainings for flood management among members of the protection and rescue units; 

· low level of awareness among local population about flood risk. 

· This leads to the necessity for exchange of information between competent authorities in the field of water rescue and flood management, mutual assistance during emergencies with cross-border effects, and conduction of joint exercises and trainings.

The overall objective of the project of which this contract will be a part is as follows:

Preventing and mitigating the consequences of natural and man-made disasters. 

The following specific objectives were determined: 

1) to strengthen cross-border cooperation between Serbian and Bulgarian emergency management authorities in order to reduce the effects of floods, landslides and other natural and manmade disasters, and 

2) to improve the capacities of the cross-border area and target municipalities in Serbia and Bulgaria to jointly manage disaster risks.

The purpose of this contract is as follows:

· Providing and coordinating of professional and timely services for acquisition of promotional materials for successful conduction of campaign to raise awareness and give information to the public on the joint actions for efficient flood response and the right conduct of the population in case of floods.
SCOPE OF WORK

The Consultant has to provide the following promotional materials:

· notebooks 200 pcs;
· folders 200 pcs;
· ballpoint pens 200 pcs;
· DVD disks 200 pcs;
· USB memory sticks 50 pcs;
· bags 50 pcs;
· stickers 1 set;

· leaflets 2000 pcs;

· brochures 1500 pcs;

· banners 2 pcs;

· roll-up banner 1 pcs.

The Contracting Authority will provide text and graphic elements for the promotional materials.
The Consultant is obliged to provide materials, design, prepress and printing of the above mentioned promotional materials.
All materials should feature the project visibility guide. The Contracting Authority is obliged to provide instructions to the Contractor regarding compulsory requirements and guidelines defined in the Communication and Visibility Manual for EU External Actions. 

The Consultant must also comply with the latest Communication and Visibility Manual for EU External Actions concerning acknowledgement of EU financing of the project. (See https://ec.europa.eu/europeaid/communication-and-visibility-manual-eu-external-actions_en.
Each stage of design must be coordinated between the Consultant and the Contracting Authority. 

The Consultant can’t start printing without the confirmation of the Contracting Authority. 

After receiving the inputs from the Contracting Authority, for each item mentioned above the Contractor has to deliver the following:

· The design of first layouts

· Corrections and approval of design

· Finalization of prepress files

· Corrections and approval of prepress files
· Delivery of printed material
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	Technical requirements

	Req 1
	 All requirements mentioned and requested in this document are accompanied by the mention "or equivalent”.

	Req 2
	 All requirements mentioned and requested in this document are minimal and mandatory.

	Req 3
	All products delivered shall be COTS – Commercial-off-the-shelf.
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	Item name: Notebook (Planner)
Quantity: 200 pcs
	
	
	

	Req 4
	Format: B5
	
	
	

	Req 5
	Dimensions: 17.4 x 24.4 cm
	
	
	

	Req 6
	Hard cover: vinyl paper with elastic band
	
	
	

	Req 7
	High quality offset paper
	
	
	

	Req 8
	Basis weight: 80 g/m2
	
	
	

	Req 9
	192 pages with lines and rounded edges
	
	
	

	Req 10
	Visual elements to be designed, pre-pressed and printed on front cover: EU logo, Contracting Authority logo, programme logo, project logo and project title. 

The preferred types of printing: digital printing, foil print
	
	
	

	Req 11
	Cover color: various colors
	
	
	

	2
	Item name: Folder

Quantity: 200 pcs
	
	
	

	Req 12
	Made of cardboard.
	
	
	

	Req 13
	Format: A4
	
	
	

	Req 14
	Weight: 350 g
	
	
	

	Req 15
	Glossy coating 
	
	
	

	Req 16
	Color: white
	
	
	

	Req 17
	Visual elements to be designed, pre-pressed and printed on front cover: EU logo, Contracting Authority logo, programme logo, project logo and project title. 

The preferred types of printing: digital printing, foil print
	
	
	

	3
	Item name: Pen

Quantity: 200 pcs
	
	
	

	Req 18
	Ballpoint pen
	
	
	

	Req 19
	Material: quality plastic
	
	
	

	Req 20
	Color: various colors
	
	
	

	Req 21
	Classic and elegant
	
	
	

	Req 22
	Writes: blue, red and black.
	
	
	

	Req 23
	Visual elements to be designed, pre-pressed and printed on the pen: EU logo, programme logo, project logo and title. 

The preferred type of printing: pad printing
	
	
	

	4
	Item name: DVD disk

Quantity: 200 pcs
	
	
	

	Req 24
	Capacity: 4.7 GB
	
	
	

	Req 25
	Cover: hard plastic.  
	
	
	

	Req 26
	Pack quantity: 10 pcs
	
	
	

	Req 27
	The project visual identity elements have to be printed on a paper cover, not on the disk.
	
	
	

	Req 28
	Visual elements to be designed, pre-pressed and printed on a paper cover: EU logo, Contracting Authority logo, programme logo, project logo and title. 

The preferred type of printing: digital printing
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	Item name: USB memory stick

Quantity: 50 pcs
	
	
	

	Req 29
	Capacity minimum 16 GB
	
	
	

	Req 30
	USB 3.0 compliant
	
	
	

	Req 31
	Operating temperature: 0°C to 60°C 
	
	
	

	Req 32
	Storage temperature: -20°C to 85°C
	
	
	

	Req 33
	Visual elements to be designed, pre-pressed and printed on side: EU logo, project logo and project title.

The preferred type of printing: pad printing
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	Item name: Bag

Quantity: 50 pcs
	
	
	

	Req 34
	Business bag with three main compartments.
	
	
	

	Req 35
	Storage and protection for laptop and cables.
	
	
	

	Req 36
	Organizer in the front compartment.
	
	
	

	Req 37
	Made of high resistant polyester.
	
	
	

	Req 38
	Quality handle and shoulder strap with reinforcement.
	
	
	

	Req 39
	Metal buckles and zippers.
	
	
	

	Req 40
	Visual elements to be designed, pre-pressed and printed on the front side: EU logo, Contracting Authority logo, programme logo, project logo and project title.
The preferred type of printing: screen printing
	
	
	

	7
	Item name: Sticker

Quantity: 1 set (A0- 2 pcs; A3 -4 pcs; A4 -20 pcs)
	
	
	

	Req 41
	Format: A0, A3, A4
	
	
	

	Req 42
	The dimensions of the stickers will be defined later in accordance with the needs. The contractor is obliged to make the maximum number of stickers with the least amount of waste on the above-mentioned paper formats.
	
	
	

	Req 43
	Print: Full color
	
	
	

	Req 44
	Finishing: glossy cover coating 1/0
	
	
	

	Req 45
	Spec.: Water resistant
	
	
	

	Req 46
	Visual elements to be designed, pre-pressed and printed: EU logo, Contracting Authority logo, programme logo, project logo, project title and text forseen by Communication and Visibility Manual for EU External Actions.
The preferred type of printing: digital printing
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	Item name: Leaflet

Quantity: 2000 pcs
	
	
	

	Req 47
	Format: 100mm x 210mm closed, A4 opened
	
	
	

	Req 48
	Extent: 1 sheet (two-sided printing, 6 pages after folding)
	
	
	

	Req 49
	Paper: 130g kunstdruck
	
	
	

	Req 50
	Print: Full colour
	
	
	

	Req 51
	Finishing: bending over the two folds by the long side
	
	
	

	Req 52
	Visual elements to be designed, pre-pressed and printed: EU logo, Contracting Authority logo, programme logo, project logo, project title, text provided by Contracting Authoriy and text forseen by Communication and Visibility Manual for EU External Actions.
The preferred type of printing: digital printing
	
	
	

	9
	Item name: Brochure

Quantity: 1500 pcs
	
	
	

	Req 53
	Format: A5, A4 opened
	
	
	

	Req 54
	Scope: Covers + max 8 pages
	
	
	

	Req 55
	Paper: cover 270g zenith, inner pages 200g kunstdruck
	
	
	

	Req 56
	Print: Full colour both sides (4/4)
	
	
	

	Req 57
	Binding: spiral wire coil
	
	
	

	Req 58
	Finishing: glossy cover coating 1/0
	
	
	

	Req 59
	Visual elements to be designed, pre-pressed and printed: EU logo, Contracting Authority logo, programme logo, project logo, project title, text provided by Contracting Authoriy and text forseen by Communication and Visibility Manual for EU External Actions.
The preferred type of printing: digital printing
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	Item name: Banner

Quantity: 2 pcs
	
	
	

	Req 60
	Matrial: aluminum
	
	
	

	Req 61
	With aluminum mounting frame.
	
	
	

	Req 62
	Dimensions: 800mm x 1200mm
	
	
	

	Req 63
	Print: Full colour
	
	
	

	Req 64
	Finishing: glossy cover coating 1/0
	
	
	

	Req 65
	Visual elements to be designed, pre-pressed and printed: EU logo, Contracting Authority logo, programme logo, project logo, project title and text forseen by Communication and Visibility Manual for EU External Actions.
The preferred type of printing: digital printing
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	Item name: Roll-Up Banner

Quantity: 1 pcs
	
	
	

	Req 66
	Bag for easy transport.
	
	
	

	Req 67
	Aluminium construction with a mechanism.
	
	
	

	Req 68
	Dimensions: 800mm x 2000mm
	
	
	

	Req 69
	Print: Full colour
	
	
	

	Req 70
	Visual elements to be designed, pre-pressed and printed: EU logo, Contracting Authority logo, programme logo, project logo, project title and text forseen by Communication and Visibility Manual for EU External Actions.
The preferred type of printing: offset printing
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