ANNEX II + III:
 TECHNICAL SPECIFICATIONS + TECHNICAL OFFER
Contract title: Supply of “Purchase, elaboration and design of advertising materials”

Publication reference:  CB007.1.31.189 – TD03
Columns 1-2 should be completed by the Contracting Authority

Columns 3-4 should be completed by the tenderer

Column 5 is reserved for the evaluation committee 
Annex III - the Contractor's technical offer

The tenderers are requested to complete the template on the next pages: 

· Column 2 is completed by the Contracting Authority shows the required specifications (not to be modified by the tenderer), 

· Column 3 is to be filled in by the tenderer and must detail what is offered (for example the words “compliant” or “yes” are not sufficient)  

· Column 4 allows the tenderer to make comments on its proposed supply and to make eventual references to the documentation

The eventual documentation supplied should clearly indicate (highlight, mark) the models offered and the options included, if any, so that the evaluators can see the exact configuration. Offers that do not permit to identify precisely the models and the specifications may be rejected by the evaluation committee.

The offer must be clear enough to allow the evaluators to make an easy comparison between the requested specifications and the offered specifications.
SCOPE OF THE WORK

The Consultant has to provide the following promotional materials:

· notebooks 300 pcs;
· folders 300 pcs;
· ballpoint pens 300 pcs;
· DVD disks 300 pcs;
· USB memory sticks 100 pcs;
· bags 100 pcs;
· stickers 1 set;

· gloves 100 pcs;

· rucksacks 50 pcs;
· leaflets 3000 pcs;
· brochures 1500 pcs;
· banners 2pcs;
· roll-up banner 1 pcs.
The Contracting Authority will provide text and graphic elements for the promotional materials.
The Consultant is obliged to provide materials, design, prepress and printing of the above mentioned promotional materials.
All materials should feature the project visibility guide. The Contracting Authority is obliged to provide instructions to the Contractor regarding compulsory requirements and guidelines defined in the Communication and Visibility Manual for EU External Actions. 

The Consultant must also comply with the latest Communication and Visibility Manual for EU External Actions concerning acknowledgement of EU financing of the project. (See https://ec.europa.eu/europeaid/communication-and-visibility-manual-eu-external-actions_en.
Each stage of design must be coordinated between the Consultant and the Contracting Authority. 

The Consultant can’t start printing without the confirmation of the Contracting Authority. 

After receiving the inputs from the Contracting Authority, for each item mentioned above the Contractor has to deliver the following:

· Design and printing of stickers for the delivered equipment 
· Design and printing of  leaflets for the population awareness
· Design and elaboration of brochures for the project
· Design and elaboration of 2 banners
· Design and elaboration of roll-up banner
· Printing the Programme and EU logo on notebooks, folders, pens, DVDs, USBs, Bags, Gloves, Racksacks
· Corrections and approval of design
· Prepress
· Delivery of  prepress and printed material
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	Technical requirements

	Req 1
	 All requirements mentioned and requested in this document are accompanied by the mention "or equivalent”.

	Req 2
	 All requirements mentioned and requested in this document are minimal and mandatory.

	Req 3
	All products delivered shall be COTS – Commercial-off-the-shelf.
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	Item name: Notebook

Quantity: 300 pcs
	
	
	

	Req 4
	Format: A5
	
	
	

	Req 5
	Thermo cover
	
	
	

	Req 6
	High quality offset paper
	
	
	

	Req 7
	Basis weight: 0,397 kg
	
	
	

	Req 8
	240 sheets
	
	
	

	Req 9
	Printing Project title, the Programme and EU logo
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	Item name: Folder

Quantity: 300 pcs
	
	
	

	Req 10
	Made of cardboard, 350 g  kd.
	
	
	

	Req 11
	Format: A4 
	
	
	

	Req 12
	Colour: 4/0, 1/0 mat plastification, foil press silver
	
	
	

	  Req 13
	Printing Project title, the Programme and EU logo
	
	
	

	3
	Item name: Pen

Quantity: 300 pcs
	
	
	

	Req 14
	Ballpoint pen
	
	
	

	Req 15
	Material: plastic
	
	
	

	Req 16
	Colour: various colours
	
	
	

	Req 17
	Classic and elegant
	
	
	

	Req 18
	Write blue
	
	
	

	Req 19
	Printing the Programme and EU logo
	
	
	

	4
	Item name: DVD disk

Quantity: 300 pcs
	
	
	

	Req 20
	Capacity: 4.7 GB
	
	
	

	Req 21
	With hard plastic cover.
	
	
	

	Req 22
	Pack quantity: 10 pcs
	
	
	

	Req 23
	Printing on paper cover Project title, the Programme and EU logo
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	Item name: USB memory stick

Quantity: 100 pcs
	
	
	

	Req 24
	Capacity minimum 32 GB
	
	
	

	Req 25
	USB 2.0 compliant
	
	
	

	Req 26
	Read speed: up to 28 MB / s
	
	
	

	Req 27
	Writing speed: up to 6.5 MB / s
	
	
	

	Req 28
	Printing the Programme and EU logo
	
	
	

	6
	Item name: Bag

Quantity: 100 pcs
	
	
	

	Req 29
	Conference bag for documents with one compartments
	
	
	

	Req 30
	Dimension: 38 x 28 x 2 cm
	
	
	

	Req 31
	Made of  polyester.
	
	
	

	Req 32
	Recommended print size: 15 x 5 cm
	
	
	

	Req 33
	Printing Project title, the Programme and EU logo
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	Item name: Sticker

Quantity: 1 set (A0- 1 pcs; A3 -2 pcs ; A4 -10 pcs)
	
	
	

	Req 34
	Format: A0/A3/A4
	
	
	

	Req 35
	Dimensions: will be arranged later
	
	
	

	Req 36
	Print: Full color
	
	
	

	Req 37
	Spec.:Water resistant
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	Item name: Leaflet

Quantity: 3000 pcs
	
	
	

	Req 38
	Format: 100mm x 210mm closed, A4 opened
	
	
	

	Req 39
	Extent: 1 sheet (two-sided printing, 6 pages after folding)
	
	
	

	Req 40
	Paper: 130g kunstdruck
	
	
	

	Req 41
	Print: Full colour
	
	
	

	Req 42
	Finishing: bending over the two folds by the long side
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	Item name: Brochure

Quantity: 1500 pcs
	
	
	

	Req 43
	Format: A5, A4 opened
	
	
	

	Req 44
	Scope: Covers + max 8 pages
	
	
	

	Req 45
	Paper: cover 270g zenith, inner pages 200g kunstdruck
	
	
	

	Req 46
	Print: Full colour both sides (4/4)
	
	
	

	Req 47
	Binding: spiral wire coil
	
	
	

	Req 48
	Finishing: glossy cover coating 1/0
	
	
	

	10
	Item name: Banner

Quantity: 2 pcs
	
	
	

	Req 49
	Material: aluminum
	
	
	

	Req 50
	With aluminum mounting frame.
	
	
	

	Req 51
	Dimensions: 800mm x 1200mm
	
	
	

	Req 52
	Print: Full color
	
	
	

	Req 53
	Finishing: glossy cover coating 1/0
	
	
	

	Req 54
	Mechanism for wall mounting
	
	
	

	Req 55
	Installation 
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	Item name: Roll-Up Banner

Quantity: 1 pcs
	
	
	

	Req 56
	Bag for easy transport.
	
	
	

	Req 57
	Aluminum construction with a mechanism.
	
	
	

	Req 58
	Dimensions: 800mm x 2000mm
	
	
	

	Req 59
	Print: Full color
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	Item name: Gloves leather
Quantity: 100 pcs
	
	
	

	Reg 60
	Ladies gloves :

50 pairs, black color, knitted lining, printing with embossing
	
	
	

	Reg 61
	Man gloves :
50 pairs, black color, knitted lining, printing with embossing
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	Item name: Rucksacks
Quantity: 50 pcs
	
	
	

	Reg 62
	Minimum volume -25l
	
	
	

	Reg 63
	Material-impregnated polyester, breathable back, breathable ergonomic shoulder straps;

Minimum number of pockets- 1external, 1 internal, organizer
	
	
	

	Reg64
	Warranty 10 years
	
	
	

	Reg 65
	Color- as proposed by the Contractor and after approval by the Contracting Authority
	
	
	

	Reg 66 
	Printing- 2 colors
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